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CIRCULAR

EXAMINATION COMMITTEE

It is hereby informed that the Examination Committee Meeting of Sengunthar Arts and

Science College, Tiruchengode (Autonomous) will be conducted at 2.00 p.m. on 19.06.2024 in

IQAC.
Agenda
S.No. Points to be Discussed
1 Introduction and Welcome
To discuss the schedule, requirement of stationery items and availability of
2 examination hall to conduct the continuous internal assessment for all UG
and PG students.
3 To discuss the answer key preparation, evaluation of answer scripts, result
analysis, and sending CIA marks to the parents.
4 To discuss the tentative schedule of End Semester Examinations Nov/Dec
2024 for Theory and Practical Subjects.
To finalize the date of the next meeting of the Examination Committee.
Any other points by the permission of the Chairman.
All the Committee Members are requested to attend the Meeting Without fail.
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MINUTES OF EXAMINATION COMMITTEE MEETING

Date:19.06.2024 Venue: IQAC Meeting Hall

Agenda:
Agenda
S.No. Points to be Discussed
1 Introduction and Welcome

To discuss the schedule, requirement of stationery items and availability of
2 examination hall to conduct the continuous internal assessment for all UG
and PG students.

To discuss the answer key preparation, evaluation of answer scripts, result

3 ; : |
analysis, and sending CIA marks to the parents. |
4 To discuss the tentative schedule of End Semester Examinations Nov/Dec
2024 for Theory and Practical Subjects.
To finalize the date of the next meeting of the Examination Committee.
6 Any other points by the permission of the Chairman.

II. List of members attended:
The meeting of the Examination Committee for the Academic year 2024-2025 was held on
19.06.2024 under the chairmanship of Dr.S.Ravikumar Principal of the college at IQAC
meeting hall at 2.30 p.m.
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Minutes of the Meeting:

Dr.S.Ravikumar , Chairman of the Examination Committee, welcomed the members.
Then all the points of the agenda were taken up for discussion and after a detailed discussion, the
members made the following resolutions.
1.1. To Prepare the schedule, requirements of stationery items, and availability of Examination
Halls to conduct the Continuous Internal Assessment for all UG and PG students.
Discussed in detail about the test schedule, requirements, of stationery items, and
availability of examination halls to conduct the Continuous Internal Assessment for all UG
and PG students.
Availability of Answer Booklets was checked with store in-charge for CIA test. Further,
the Principal informed that the students shall be strictly advised not to be involved in any
malpractices during the CIA test and to monitor the Examination Hall by appointing the
squad members.
1.2 To discuss the answer key preparation, evaluation of answer scripts, result analysis, and
sending CIA marks to the parents.
Following the detailed discussion, it was Resolved
1 Resolve to frame the tentative schedule of end semester examination Nov/Dec 2024 for
Theory and Practical Subjects.
2.To disrepute Evaluated papers to the students and get the signature of the students in the
answer paper.
3.After the result analysis, the marks shall be sent to the parents.
1.3. To finalize the date of the next meeting of examination committee.

It is decided to conduct the next meeting of the examination committee on 10.01.2025.

ﬁ@%@

1.4.Any other points by the permission of the Chairman.



